
 

 
 

Moving your Template to the Course 
   
To move a template:  

1. Select the Content Manager Tab  

2. Select the Template Manager button,  

3. Navigate to the location of your created template. (This may be  under Convert or 
Level 1 depending on your training) 

4. Click the template’s ActionLinks menu ( ) and select Move. 

5. Navigate to the location you wish to move your template to.  

a. Typically this would be  

i. North Harris Montgomery Community College District 

ii. Division Number  - (see chart on next page) 

iii. Subject – example: ENGL, HIST, ITSC, ARTC, GAME 

iv. Course – example: 1301, 2305, 2311 
 

6. Select Ok. A notification will confirm your move.  
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