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Assignments: Creating A Custom Group 
 
 
Create custom groups to specify your own group names and control the 
members who are assigned to the groups. When you create a custom group, you 
can add members when you create it, or you can add members later. 

To create a single custom group: 

1. From the Teach Tab, under Instructor Tools, click Group Manager. The 
Group Manager screen appears. 

2. Click Create Groups. The Create Groups screen appears.  

3. Select Create Custom Group and click Continue. The Create Custom 
Group screen appears. 

4. In the Settings section, enter the Group name. You can also enter a Group 
description if you’d like. 
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5. If you want to add students to the 
group, click Add Members. The 
Add Members screen displays a list 
of members. 

6. Select the check box next to the 
members you want to add and click 
Add Selected.  

7. Click Save.  
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