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Assessments:  Adding Parts 

 
 
 
You can divide assessments into parts to better organize the questions within the 
assessment. 
 

EXAMPLE The first portion of a quiz contains multiple choice and true false 
questions and the second portion contains essay questions.  The 
assessment is then divided into two parts: Part 1: Multiple Choice and 
Part 2: Long Answer. 

 
 
To create parts for an assessment:  
 

1. From the Assessment screen, 
click a linked assessment 
title. The assessment 
appears. 

2. Click Add a Part. The Add a 
Part area expands. 

3. Enter the Part Title and click 
Create. The screen updates 
and the part is added to the 
bottom of the list of questions.
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To group questions into parts: 

1. Select each question you want to group under the part. 

2. From the Move questions to part drop-down list, select the part and click 
the Go icon.  The screen updates and the questions are grouped under 
the selected part. 

 
 
 
 

 

 

Collapse/expand parts 


